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AUDI T | NDEBTEDNESS AND/ OR WAI VER OF | NDEBTEDNESS

TERM NAL LEARNI NG OBJECTI VES:

G ven a prepared notification and/or waiver of
i ndebt edness, source docunents, Marine's |eave and earning
statenment, a cal culator, and the references, audit
notification and/or waiver of indebtedness for proper
preparation prior to subm ssion for certification in
accordance with the DODFMR, Vol. 7A. (3432.02.25)

ENABLI NG LEARNI NG OBJECTI VES:

(1) Gven a sinmulated situation pertaining to a
Marine’ s indebtedness, a calculator, and the references,
audit the indebtedness conputations for correctness in
accordance with the DODFMR Vol . 7A. (3432.02.25a)

(2) Gven a sinulated situation pertaining to a waiver
of indebtedness, a calculator, and the references, audit
t he wai ver request for correctness prior to submtting it
for endorsenment in accordance with the DODFMR Vol . 7A.
(3432. 02. 25b)

1. | NDEBTEDNESS
(DODFMR, Chapter 50, APSM 0703 Part A)

a. General Know edge

(1) Advance notification, before collection for
routine adjustnments to a Marine's pay, isS not necessary.
Routi ne adjustments correct an overpaynent that results
fromclerical or admnistrative errors or delays in
processi ng pay docunments which are discovered and corrected
in the next or a few pay periods, not over and extended
period of tine.

(2) Advance notification in witing is required
for collection of debts when the debt is not adm nistered
under the del ayed checkage process. The finance officer
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wll informthe Marine of the debt within five days after
becom ng aware of the indebtedness. No further collection
procedures will be taken until the Marine has had at | east

30 days to exercise their rights in the matter. Advance
notification in witing is not required for collection of
debts that are covered by the delayed checkage process.
The LES inform ng the Marine of the indebtedness will serve
as witten notification of the indebtedness.

(3) The ampunt of indebtedness nust be established
and entered into the Marine’'s nmaster mlitary pay account
(MWA). The anount of indebtedness is established from
reports of investigation, Navy/Marine Corps (NAVMC) forns,
and ot her docunentation, except for erroneous paynents.

(4) Adjusting taxes for indebtedness depends on
how t he i ndebt edness was established. If it was a
retroactive stop of a taxable pay entitlenent, then the
taxes are automatically adjusted when a retroactive stop or
adjustnment is processed. |If Transaction Type Code (TTC) 559
is reported to recover the overpaynent, use a tax code of
"4" (nont axabl e).

(5) One-tinme checkage of a taxable pay
entitlement are processed manual ly or under the del ayed
checkage process. |If the checkage is a manual checkage and
a |liquidation process, report the checkage using TTC 693
(m sc. checkage) with a tax code of "4". Report TTC 559
with the appropriate tax code to allow the systemto reduce
the Marine's nonthly taxable wages by the install nent
anount for tax purposes.

(6) If using the delayed checkage process to
establish the |iquidation schedule, use the appropriate tax
code for the entitlement to allow the systemto reduce the
Marine's nmonthly taxabl e wages by the install ment anmount
for tax purposes.

(7) The effective date of the indebtedness caused
by overpaynent of entitlenments is the date the indebtedness
was di scover ed.

b. Auditing indebtedness conputations.

(1) Ensure all substantiating docunents and
appropriate Leave and Earning Statenents (LES) and/or
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Mari ne Corps Total Force System (MCTFS) TRS pages are
included with the indebtedness conputation.

(2) Ensure conputation of indebtedness is for the
specified tinme period and only includes the entitlenments of
t he erroneous paynents.

(3) If conmputation is correct, determne if the
Marine needs to be notified or not. If so, was the
notification letter prepared in accordance with the APSM?

(4) Was the correct checkage entry with the
appropriate tax code submtted to check the entitlenment?

(5) Upon conpletion of the audit, forward the
appropriate docunentation to the Marines Conmandi ng
O ficer, and submt the checkage entry for diary input.

2. WAl VER OF | NDEBTEDNESS
(DODFVR, Chapter 50, APSM Chapter 10)

a. GCeneral Know edge

(1) Upon receipt the Finance O ficer has 10
wor ki ng days to process an application for waiver and
rem ssion of indebtedness.

(2) There are several different scenarios that
must be addressed when dealing with waivers of taxable
entitl ements.

(a) If it is known at the tine the taxable
debt is established that the Marine is requesting a waiver,
do not process the checkage under the del ayed checkage
process. The finance officer will report TTC s 693, 559,
and 560 in subsequent cycles. The checkage will be
reported using tax code 4. The liquidation schedule wl
be reported using the appropriate tax code and then
suspended.

(b) If a checkage is processed by the
finance officer or the conmandi ng officer and the Marine
then initiates waiver procedures, the finance officer nust
correct the Marine's pay account to insure that the wages
year-to-date reflect that a waiver has been submtted.

(c) If a checkage was not processed under
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t he del ayed checkage process, the finance officer nust
credit back the checkage using the appropriate tax code.
Next the Finance Oficer would check the entitlenent,
report TTC 559, and suspend the liquidation utilizing the
appropriate tax code.

(d) If the checkage processed under the
del ayed checkage process, the finance officer nust stop the
del ayed checkage by using TC 532 and then repeat the above
steps in paragraph (c).

b. Audit waiver/rem ssion of indebtedness
applications.

(1) Ensure that the package contains a DD Form
2789 (WAl VER/ REM SSON OF | NDEBTEDNESS APPLI CATI ON) and t he
NAVMC form 11082 ( FI NANCI AL STATEMENT- REM SSON OF
| NDEBTEDNESS) .

(b) Package should contain the commandi ng
of ficer's endorsement and the finance officer's
endorsenent. The finance office nmust justify in their
endorsenent if the process was del ayed beyond the 10
wor ki ng day period in paragraph 4.

(c) Ensure all appropriate entries are submtted
for diary input.

(d) The endorsenent nust be signed by the primary
finance officer and not a deputy. After the package is
signed, file one conplete copy of the application in the
finance officer's files and do not renove until final
action has been taken.

(e) Forward the original package to DFAS- DE FYCT.

PRACTI CAL APPLI CATI ON:
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